
ffrT -I : ftF{,{T sni. lFi efur €-dift ffirt

frfu<r qq{ https://mptenders.gov.in t <rs+*s;1 q5 ftfuo c.e. fi-* E!'F€rds frfrqrr+ elq},r

$crm * *Tqffi{ <<rH +1 Cffie *} \ *+r r<mr$ t enqfi -r ff qr € tr

ffB<T i {tiiErd d-r$-6 ysre Fi ffic s{dre enTorEr aqwEz q{ v+r (Subrnit) sr+r +rr | <RrH

ft @ frE+ xr-x $ qrrr {erq #de t A ,rff t I GFm rff frfuqT +J *.+a uuqr er*.+r -.} * Wl

e{RrfiR q. r. Frfr ft'sBurds E fi qrc-s 3nqh s+ A,'1, Crrff fd q.++ *+ qls{{m {fi A.Tr I

qBqr

t. fifu<r eqr 6r qq srri 1000 (6c+ qrs 6sR rnr) Ri F{EET fr cfuffr (EMD) Fc+ 1.20.000/-

(svi q+ eru du E-qr rIr,D $rercr qqr ff qrsrftl qcr ff # rfrit +] fi"kfl * srE 3rr+s 6.{r
s{F{dr*tr

ffE<T ff Efo{ir ufrr @fi-s cqfr t (online) eqr ff srgfr r

crstr-f, frffiifr fr ftE-dr ff rftl&s) ff srqfr r

sBqr t t qFq qr$ qr+ qrd scT ff d. rrffi fi fua qr fr -qn f*qr vrtm r

r+ffff sq t *q crm sr+ qrd sfr fr 6 ffiq frkqr # qrqft 
r

ilrf-ff fiG<r * r+r,r + it ERld <F+;t * r** ye qr fiffi * r.wnn si d"f, 3iB-d 6{+
qc-+sE+q('it
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2.1

1)

2.3

2.4

r{rrr - 2' FPfirffsffivd

*qr e-qrq6-dt/s4 Erir ft-sd d-{ ffic efr (zozr-zz, 2022-23. zozt-zq t
$r€-ffq/q-dlTrs-6q€{arr*t t-{r 3]-{dE snqn c{ r<rq6-(+ 61q-arre frqj qrdcq.+o ard

qrarT {rd-c nfiT r. so qrq *T *cr snEl-+s I r saiFra {en * +r4 entvr/ycm qd ff ETqryfr

qSTf,
frrrd dr I dlq eS eozt-22,2022-23,2023-24) t aror svi 50.00 ?rTGr (svt rurv oru
tn) efuo eft #< rtcr 3rM A q+ti' i-sr l-fffl * ERT e+*fl ff qe€ q;nrs+€ + ccrfr rd

qfr3{M": fr'e,cffqq"ftr
frqad{ | dlq qd (2021-22, z0z2-23,2023-24t * err"F{tre{ffeiqrqfr tt {dqa,'tr
q-sF a* r-ffiI3* * ffi * rll?f,e{/3tffiffd{ffihit + d!fr $ft ftd& {fi +{T
qtfrqt w qrq-( yFM rEI ykra 6FII srft-qT{ t q} sq} roo * errq tqr q{ M gru ftftr+a
vsrfta fr.m vrqrr qr 6.r sr6q {idr{ tt

c sr iet, p AN c A R D *t i-* r<rq-*at/sd t iv @a wrrr q-* ff erqrqf( {dr{ 6tr
frfo{ +c-d foriftd lr* i gi ffic qrqq s fr SfrR ff erqft r fik<r sri 6r rtcq dFrS

4*$t,
,ffi 

.+.-a 
e*uv l etiv w eg ygc *1 a* s+q{ * vE-*r d fi qcT.Tsfi ue ff crrrdr +'fr t

$r4- 3:ffi+ffwervr*

q.Ed frkqTsT{ 4} oo frksr ffir ff 3 sftyro ff frqrfi ffiqfr ffir r 1.20,000/- (Fc}
q+ orq frs rqr vn1 ur*r * vrr t sTft-{rd 6c * sqd +rcr Am i-fufr *T{ 3{rtsT qrt
ftqr qrilrT | 3riifE ff yrtr + 3eiq{ qt frqnc yfulfr a} rrqsrc or ss6r r6-+6{sr fsqt qr

st{l
fi qrfi fflrft # nfu fu fr 'fi e&ks iq t M cm * sc ii crTi ff vr sa;"ft 1

+*di# ;i*"tH ;" Eyj c( rmtl t{fti<i'int +i i}ERi rih{h'dtd qrEh i
qrd frfffsT{ q} fiB-o ffi ff qq{r fu vrti r* d oifra ft-{i6 + sfir+-dc 07 frs{ ff
3r-cfu + ftq<c afdr{fr qm *1a d.nr FEfftd 3t-dftr t frqt<c vFar1fr vrr a oO w rwa

frfr'Er+T{ ff fiqrfi sfil{fr sq 6{ d slqrfr a'd €-6r-d'EB c{ (g-2 + \rd-1 ff q+tc <S

w ar{ *} fu erd,rstrr emi*t vt* *=* n cBq ff flqrft I

s56 fifi-6+n dm e<a ftqrqq yFil'thffir qrnq.ri fi cE++, +atc qI} * 3cttd S
orqlerqntf+qrq(rqrt
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3.8

3.9

3. t0

1.7

3.12

3.t3

3. r8

3.20

i. l6

j.t't

ad { $ vr fr"<r+ d} c{ fiqEffi w srftdfrd ft.q{ vr #r:
(q) ZE: ftfuqT ii fi ,r$ trfr t n+sv t-*r r<m c sd c{ tq-n t S cftrrd. 6}fr ff wq,ft r

(u) fuoa: fuf,q + +{r cqrq +.t} w gm nRr *r I 0 sfrrrd. ff +etff y<ra t*t't t ff
wqftt (<.s 3{ftrtfra *ri +r Frdq g{rfu } fr++nffq El'r) |

fifrqr+ frfurqtii wtk 1w;tt"ut Tax) tlrfrr

T+.da / q*.s( fr k<r * wq qqr ff .r$ trfu r nfr r qr GrS g ron ql qrq +q q-fi A.n
{dga i-er ro-m* xru rga Gn} .r} ?aeit * g{-an v< finrgsr Eo$oqso fr €tfr ff
qrq,ftl

fik{r d-.sd/q$.sd o.r} fu aewra qnur ddrt gq fuR orl or sTfuor c.e. f{-fr

fr{ft-sreq frfr+rffi qrdq * c{s grfu{ {furr

su-6 ftfa-qrfrR ETo *r{ Wf sc'{d +{rs + yft,ii d sfuq q.y ffi frsk{rdq Efrqrq-s

e{l*,r, 'iqr€ * {rc' * lqa ;nc+ *.nr
firMt uru fr T$ ffiq < qqm A+ w 3Tr+,r ff 6c sftfr * qFf, frffi * futrq tg
fiqlq +i * frq 3itr.sd Arh Eq {ffir it ftES ron +r <r*r /gncfr qrq rfr dfr r

riqin( srt + ermiffi qq ffi y-*n +r wrarq frr €trwr

qs-f, FIFTQiER 6.t FEI 3TgdtTq{6' gr.t EIt{ q{ FltJIIrd q!-g 3IrIqFiT rfiq q-{ 6 ql?t qT Stm T

i+ff fu{fr itsssr sT{ 3Tre{rft{R m<frsqnqyh$s-nff qrsai,ftgqtSfufti

{'{arT 6} +6 fr€ $ fuqr qr Ffi-dr t I

so srfiir{* it'ilrid fls-{rqfffuxfr itqq t* $qre&nt
qqHa ftkcrsri + frqrq+ yftr$ irfu (Performence Guarantee) +rf wfu r+ d
qrtfr r

qR qqfi -c qs-d fi Fd{rfi R qr ;nf qrti 3Trfrrr t od * drn sr+*,Er c( vrdl t d ffi q,+qrt

ff t-qr sffiflsr erERr * ftq 3q-md?T +ti ff fu+<rt q'er ff *fi I GnS v+n + Esr< ff
fidftr rt 6ffi +1 q<-d+ fr ffi ${arT ff E}.ft I

e.qfril qw frBE|qR * ffi r1{I 3IIA,T t aic} *"q qt 3'qfu{ft * +$a XeT,nErT,

qqqngiq*{titft ,TfrBfuq.r Tta: EHdA.fr I

qqkr q'sd ftts<rdF{ + +,ffi m}q-q-d} + fd }Tr+,r mrqles ff eqrfr fr em eirqvo-+

+fr. dR Es+ am-ffq +r{ qfird A} e I

srr gi ffi S f+fua 6) fi k<T cfmql * fr ;fr S wt qr d"+a sruer u$.+o ot* qi srFr*n

qqs, l..e. ffi tuEarwftture 3l*}Wgthql
fr k<T + {-dq it ft fd{r ffi + 3c{-d +{ v-* <+6/q<riq cra c-$ ArI I

M + fiqcr-"{€T{ dqd+ Er& 6{t ff 6. ff 3tT+r ERT ff qr+,ft I

frkdrffrrd}ficffi cEt+ ff foxf ii frk<T*u' 6.5 q6 vrffi I
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3.25

3.r6

3.2't

3.18

q"r-e ftffi ff lE# v#c-s-{-s c-d, dt w f++r fi d $ qa-+ * Ed' 4r w qd wqrq

H qr) ql siRr+n qqqT, q.y. Frfr frsfsrmq frFqn-fi gr*.r, rfrcrd * q€ g{ftrd

*,m rsforfr ii qqryfrrrft ffir fr qqff qrs*.ft t

q,d * {'fu ii GFms-fiR q,r F{Er< A+ qr ss+ fr{rfior m sacqrfua *+r yqrdr +rr}'n w
fi +$ erTks sTft fffi qrqrcq sro n-q ff qrfr t d 3q-ff sT,l qsrffit +qr s<rdr ff frfr r

sqtffi €:fi frqc sd yri sr4 3Tra{r qrr1 A} } frai+ t err e},ft derr Ffir .nrFr sr*r
FF,qe,dsq,mrlrn*ffifu
fthqr + ftqc cd vtd it €vilqa m s{Fr6R q.s. fi-fr ft{fuffiq frEqrq-+ sr+,T, $crf, +

vm gfu-o &n ftkqr ff GFm yrd fr qfr +$ srqeTr d d) E€ {iiu il srqs{, q.y. Frfr

frsF€IGs Efrqlc-* gil+q qlqre 6r Frdq :ifrq qnr qrlrri

qfrq

c.c. ffiE. f. E. 3Tr+qftnfi



frfu<rsq-{

qFiftre- n
cfr,

sRd,

q.q. fidfusfrsrf,qfrfrqn-fr qrqlT, Asr€

Bqq: - sndq q,rqiaq * arffic sFrl$ *1 ffie 4ri fu wr g-ft fu+ - et 2025

{r;Eci - fiqi6' qqBtsfrftsn/qo-sn/zozs, citqr€

{6l4q,

sc&6 lM? F#dr e fr EqRT {en A sTc-6r{ fiEEqrc t-

,{

m

01 s-ardl l qd *,I Trc

02 i'Er F<rm t qd oT qfrq-c mqis

03 +{ql€t*i+'

04 GST iq{

2021-22 lul2-25 2023-24 3nsd

05
tEr c-6rdr I q-S 6r *Fd efti-d{ (lET'd dc

ffiqqclsT)

q.v. * qrrr&ql3rdyns#s qtqrcfr + 6r{ qd+ 6r
3r$rd qE Tftc \rm-( 61{ gnen anfi 11ftI t. so

ero (a{rre sq1gr cx/fi{ 3TA{r vfr {d,r #t)

06

08 {S1*rer}rm t Eu w eg s*ra *l*a u*++
yqrqq;t

I !-I qor€R.6T qiII

***rflc
YIIST 6I CIC

edorsre i
qrtsswfr

10 ta c-ffdr I m-Sqr*ofus{or

11 t-ar r<rm I q4*qfrfr&*T{rc

cfiIrc

<{qlrrqEn

(*<rfuwffi+)
13

14 {-tE

1.?''''
ao t

kfisr frr{6,R1
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qqrFrd frqr qrdl t fr ftfufl * q.r.T " t ","2","3" ;t ERf?r yrfr * e-.<vn urli omfc+ + .flff{
sFrH +1 ft ffiq qli * fr q i-sr v{t,q ta frft -<r e$-:o: s + strn ql{ q'{+ + ft r} qq-fi ft qft y<rq

s{iTr (t

ft cm fifufl qc, ii <1 ffi qr?-6rt Tfil: se t qi t fik<r t EEtd {rdT +l *6R o<t g< r.x.
ffi ffi'srdq frEqrrs qT+,r t fl{ qra{ngsR *.+a <t w *mMa E<+q} +} frftrz-dr$q +l+ fu
saq-o iit * am rEa qr+ort sree cA qr) grrnr 3rfiiq # yrd 61 3".dq{ H qr} c{ gr+T gRT fuq
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r fit*srcc{6r1ssrrmi}ff {ff<
z ftft-<r#sffi (EMD) ufrrvn+<iff rd-<

l. tqor€
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qftFrq-u

To,

ctFB: IJmrlCIa, pld lor scfcgthn d ascncy fqr F-pocqmeB l4.na;EFr€rr ior \he
Department (Madhya Pradesh Private University Regulatory Commission, Bhopal M.p.

Sir/Madam,

With reference to tender document for Selection of Agency for E-Document
Management for the Department (Madhya Pradesh Private University Regulatory Commission,
Bhopal M.P.). Wesubmit our commercial bid asunder:

ronrvrrr ron coi,rrr'enchl [i&6rril oi s"""rce

Flnancial Bid Forms

The following Financial Bid Form is provided for guidance purposes only. The Bidders are
requested to fill oNLY the form available oNLlNE.

PECUEAIIOI

l/ We aBree to keep this offer valid for till the completion of work from the date of

submission of the bid.

l/We agree that Unit Price mentioned above is valid for 1 Year aft€r signing of the

aEreement.

l/We agree and undertake to abide by all the terms and conditions of the bid document. ln

witness thereof, UWe submit this Bid under and in accordance with the terms of the bid

document. l/We agree to make deductions of TDS and payment of GST as per rules from the

PaYmenta 
yours faithfufly,

Date:

Place:

(Signature of the Authorized Signatory)

Name and seal of Bidder/ Firm

i

sl.
No.

Description Quantity Rat€ per

paEc

(Exclusive of
Taxes)

A B c D

1 {E-Document Management) COST OF SCANNING PER PAGEI

(one Side), / DIGITIZATION of M / LETTER lt.

LEG llA3/A2/A7/A0 P GE, Data-Entry, lmage Udoading on;

server), Sottware Oeveiopment.

LU MSU M qodt- +'u b'
+\ll") tL^
q7<6 g? S tee
by 4)>tn ,

-'7 2'-2n>



wqqq{ite"{l+Trilrftd
F. loo/-*ETEqtq{q{

VIq9I-IEI

irl-€(M-----

Frqfrfu-r *va vmugk

*fuacm/o<-fr iBtqr!-fidr /6d+) ffi:ff ynqffq/3i-dffq-ffq{'prrefr fuc-mc*6:t rff

ffi+df Bqqqrtr

qa ft uft acr { rt mt qrrorfl w F rr$ A frkr { srgil q{a-{ vqer q t cr{l.{

qrr+rt q{rq cr} qr} qf ffi S vsT( fr $ ws vr} w }fr fr fr Er +} ftrw fi+ qr s{Ersrc q. y.

ffi ffi+fles frfiqrc-s sr+r, *crf, +1 +rTr

aqu::dar

FETTT{

t sc+'m rTqqr&-dr rerfo< +cor " fr R rnr Frqrkt co vrq?r q-d d qFld 6er{ ft Fr*
1r+afrrrwelun$u-*tr

uqqq-&dr

fr?i6: ..... .. .

rrEr

T6rfiysri€nSta

.'74
--7,7



qftFrq-C

TENDER DOCUMENT

Madhya Pradesh Private Universitv Regulatory Commission, Bhopal

E-DoeUiiieint Main6geloent f,6i Medftrya Pr:idesh Friyate Uiniyei'^sity Regulstory
Copp$sipp, p, lopal

Tender No.:

Proiect Overview

Qqckgroun{
The Madhya Pradesh Private University Regulatory Commission, Bhopal, M.P., faces
challenges in preserving and managing old documents for extended periods. To address this,
the Commission plans to digitize these records systematically. This assignment includes the
scanning, qualitl enhancement. and cropping of exislir.rg lc,cords.

The Comrmission proposes the complete digitization and e-citaloguing of docunren.ts, which
involves converiii{g dllroximalely 60 l}iousai,}d btgBs inio digial furmat wilh prop,er
indexing for easy retrieval. The actual number ofpages may vary at the time ofexecution.

We seek tumkey solution providers with relevant experience in digitizing hard/print copies

and providing post-cligitization digital solutions, including image/record retrieval and

integration of new digital records. The entire work will be executed at the location of
Depanrnent i.e at Madhya Prad€sh Private University Regulatory Cofflmissk0R, Bhopal M.P. All

the necessary and reasonable arrangements will be provided by the department.

Scope of Work

Digitization Process

Ilocuiincrt Prepai.itiriri:
o Removal of slaples, pios, cfips, and o$er llfrings.
o Repair of tom documents.
o Sorting ofdocuments into balches.

Scanning:
c I Iigh-rcsolution scanning ofdocuments.
o LJse olappropriate scanners (flatbed, sheet-fed, etc.).

QBlitv AssErrxc:
o Enswing clarity and readabrlity of scanned docwn€rus.
o Rescanning if necessary to meet quality standards.

Indexing and Meta-Tagging:
o Assigning unique identifiers to documents.
c Creating metadala for easl'retrieval.

Storage and Retrieval:
Storing scanned docurnents in a sectne digital repository

2

J
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6. Iltcgrltio* with Eristirg Systeix:
o Ensurhg comiatib{lrry with the Comrnission's existing document

management systems.

o Providing necessary training for Commission staff.

The work will be completed in below mentioned steps:

Madhya Pradesh Private University Regulatory Commission, Bhopal M.P hopes to
achieve the following by scanning and digitizing documents for its various
departments.

1. Less Storage space for preserving the documents

2. Reduction lri ovbr all SearchirrB time.

3. irrcrease in broiJciirriv oi prdcesses and oHo personnel

4. Availability of the document for sending over mail

The entire process of scanning and digitization of office documents has been

divided into following stages:

1. Setup of scanning afid di8jtization. fa(ility at th€ dept.

2. rre-scannfng iri"iraiair'ort
3. Scanning and Digitization

4. lndexing, Retrieval, Access of scanned documents and Data Entry

5, Post Scanning activities

6. Development of Software for Storage, backup and Uploading/ Data

Entry ol Digitized da ta/Records

l. uiloauing i+re scahhea iniage in so{tware on server ixovided by

department.

Detalled scope of work

A. Setup of scanning and digitization facility at the office of Madhya Pradesh

Private University Regulatory Commission, Bhopal, M.P.

a- The veiidoi will he required to setrip and install atleast th€ following

inirastrJctJie (uui noi iir*iea toi in aa-equate numieis at the

Madhya Pradesh Private University Regulatory Commission, Bhopal M.P :

Desktops & CPUs

Scanners

Network setup

L

2

:I
4
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UPS

.'Zr >

1. Diqitization {scao n iRs/Data Entrv) of Records frcr.n size A0 to A6.

2. Development of Software for Storage and searchlng of Dieitlzed data
with 5 user

3. Uoload the imase in software in desired format on the server orovided
bv depa rtment.

4. Provide kev search word in software upto 2 levels

5. Upload a.llthescanned images on server orovided bv deo€rtrn€nt.



h The veridor shou,ld proride eirorrigfi eqilifrent so a4 to cofiplete the

'cainin!'ancl 
drbrtrz#ron [n tiie iiiltied'ir.i pr*ilua 5y {[t" 

"n,i,."t
department. Delay in the completion of work will attract penalty to
the vendor (as decided by the Madhya Pradesh Private University

Regulatory Commission, Bhopa I M.P).

c. The Successful vendor shall make arrangements for maintenance

oI 11 infrastiuctu{€ lsrenners, desktops, UPS, ,network setup, etc.)

inriaiied ai his own cosi and mai<e s,iie *," wori shail not be

stopped.

B. Pre-scanning preparation

Pre-processing of document would be the activities that are to be

perforrned hy thc ve.ndir oir the dbcurnenti i'dlected before thcy

ian be scanned. rt shari rnciude 6ui rs iioi limfled toj,
a. Records would be scanned and digitized at the Department

premises and the vendor shall be responsible for collecting them

from concern units of the corporation to carry out the digitization

work. The documents would be received in lots as agreed mutually

between the wndor ird tlrc coiporati<rn. The veridor shall provide

sJgn-ofi on htjmber oi documeiris ieceivea i,um ih. corporatjon.

b. The vendor shall maintain a note of the documents details in a

register while collecting these documents. The log register should

contain at least the following details:
. Name of the document collected

. Size of the pages in document (A4,legal,A3,etc.) alongwith the
corlRt

. Total number of pages in the document Collected from (official
name of Madhya Pradesh Private University Regulatory Commission,
Bhopal M.P. and signature with seal)

. Date of Collection

. Expected date of return Returned to (official name of Madhya

Fradesh Private Uni\rersity Regulatory 'Cornrnission, Bhopal M.P. and

slgrEllre with seal)

. Returned by (vendor representative name and signature)

o Actual date of return

c. After collection of documents by the vendor, it would be the

responsibility of the vendor to maintain and return the documents in

their original form to the End User Departnlent.

d. Any damage to the documents coilected shall make the vendor

liable for the penalty.

e. The vendor shall check for the number of documents in a file in

presence ofthere preventative of the corporation.

f. The vendor shall be responsible for rernoval of unwanted dust,

remova{ of lags, dItt }fye{s, rulfer pands elc. and wltl restore

the menthe same correct order after data entry & scanning.

r
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g. Tht vendor will aarefulli u nfold and flatten, the docum€r.Its to
etiminate cieaser anu t",in[tt

h. The vendor shall take special care in preparing the documents

which are too old and that may not be in good physical condition

and as very delicate they may not be dlrectly scanned. This may

include (but not limited to) pasting of torn pages, straightening of

ii*es, un-bii{dirg of files that ca{rnot be scarured i{irectly. Sonre

iJocumehh wM ..e ftrtled ai ik eager may even re{uke ironing to
straighten them. Documents should be prepared such that normal

scanner can scan it.

i. The vendor shall take extreme care towards handling of documents so

that their chronology is not disturbed or to maintain the sequence of
iecords in the fi.lis. Eix exaniple, Multi-page documents tha,t rnust be

iept toeeittei (e.g., a ietiei wr{it ar attachmlnti
j, Segregating the documents to be scanned into batches. The size and

content of a batch shall be determined by concern unit of the

Corporation based on the nature of the documents being scanned and

that unit's workflow. Procedures for batching must be documented in

the uiit sliEclIt frooedures and drirst inihiije the.r,rse of batch sheets

1e.g., Lairh nuhibe;, scjhirer o[en6]r ib, ail date scanned) ior
subsequent traces and storage.

k Electricity, Space and furniture will be provided by department for
the tenure of Project without any charges. However internet and

other charges shall be borne by the successful bidder/vendor.

c. Scinnlng Ugitirdtibn & iriieie EufiCrcsri€tit Actirdtjes:

1. The selected bldder shatl have adequate Infrastructure to scan and

digitize documents atleast 300 DPI resolution.

2. The scanned documents shall be converted into PDF or JPG.

3. The vendor will be responsible for quality assurance and will go

thro{rgh all docuorents to see if they are cornplete and legible. The

,"niot *tii unienaie quaitty Assurance processes for afl aspects of

processing and post-processing of records including image capture,

indexing, storage and return. The vendor's staff will perform quality

control to ensure the teach page is fully rendered, properly

aligned, and free of aliaslng/distortlons. lnspection and quality

co{rtrol data shali ahraYs be recotded on thc woiksh€€t

accompanying each volume. When necessary (e g., poor image

capture of an illustration), the staff will re-scan from the oriSinal text

and insert the image(s) into the proper image file sequence.

4. The vendor shall perform following image enhancement activities:

a. The vendor shall emure that the duality of scanned images are
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ei*]enced to the ofiirnr,rrn level
i.
b. The vendor shall perform skew, de-skew actlvlttes on the scanned

document to make the image straight

c. The vendor shall carry out cropping and cleaning of images like

removal of blacks pots around the text, providing equal margins

around th€ text

d. tn case 'tle uocirrnenls aru no[ lugl'bi", [he rrendor sha scan ii5e

documents at a higher resolution or in Gray scale. No extra payment

shall be made for the same.

e. No document shall be scanned more than once and no blank pages

shall be deleted if they are part sf file. The blank page in a file is a page

that is enti{ety blank, or has only ffie nurn.ber, or h,as only

rubber stamp.

5. The vendor will deploy its own human resources for all the

above mentioned activities. The vendor will deploy adequately

skilled manpower resources to .compbte the iob within the

spec.ifled llme.

D. lndexing, Retrieval, Access of scanned documents and Data
Entry

After documents/ images are scanned and stored in digital form,
they would be index educing manual entry. The" vendor will create
meta data qeq.qifeq for {nd.expg as pet lFe fequl.teryrefl { p,adhya

Pradesh Private University Regulatory Commission, Bhopal M.P.

1. The vendor will establish procedure for checking the accuracy of

indexing and making necessary corrections as accurate indexing is

required for efficient retrieval of digital documents from digital

sto{age,rmedia.

Z once .fl io.rr"nt, ar" venhei .nj p.r, venior's quallty assurance

phase, they will be stored on final digital media of the client's

preference, complete with their indexes. At the end of the process

all paper documents will be returned in their original form to the

department.

I Vendor ts ,esponstbie to ,jo th" data entrv # tire r".ortit.

4 Vendor will follow the Maker and Checker process to avoid mistake

in data entry work and Scanning work. The mistakes identified by the

Checker need to be rectified and final error free output should be

provided to (Madhya Pradesh Private University Regulatory

Com rniss'6n, tho'pal M.P).
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D. Poat Scanilii*

1. After scanning, the physical document would be pinned together/tagged in

the same form as it was Siven for scanning by the concern unit of the

corporation. At the end of the process all paper documents will be returned in

their original form to the corporation.

2. Each irage shall be serially arialged a,nd shall be coLmted while giving the

iocumer,ts [r.i to tl" .o.por.tton.

3. The vendor is required to use their own MIS tool to generate monthly reports for

tracking the digitization status. These reports would contain basically summary

of records scanned and stored.

E Deirclopment of Sofnrdre frii Stoiage, backup, sear€fling and uploadinl
iiaia rntry of b'iiiiized J#a/H".iirJi.

1. Design and Development of software for Data Storage and Data searching. ln this

software apptication data can be easily stored in managed way and data can be

searched by user easily.

2. pa!?upha4lng qr 4ala enlry in sofiwqre applkatto.n as requlre(.

3. Software will runson the server provided by the departments.

4. The proposed software should be user friendly with easy to use inter face.

5. Nomenclature of the digitized file should be in accordance with Madhya Pradesh

Private University Reguhtory Commission, Bhopal M.P. standard and should be

discussed wtth fte [,'[adfva fqadesf P(tvate Ullve[slty Fegiulatory Commisston, Pttopal,

M.P Vendor shall use standard methodology for Scanning & digitization and archiving

so that in future, any service provider can access the archival database.

6. Vendor shall train the respective users on retrieving the records after file
conversion.

Vendor Responsibilitics

l. Provision of Necessary Equipment:
o Scamers. computers, and other required hardware.

2. Software Solutions:
o Document management softuiare.
o OCR (Opaical Ctraacter Recognition) softwarc for text extrrction.

3. Training:
o Training Commission staff on the use of new systems and software.

4. Support and Mrintenance:
o Providing ongoing technical support.

Regular maintenance of

.'7.2-
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equipment and softr.l,are.


